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2007-2008 DELTA MU DELTA CHAPTER SUPPLY ORDER FORM

ATTACH THIS FORM TO YOUR EMAIL MESSAGE, AND SEND ELECTRONICALLY TO: dmd@deltamudelta.org
	SHIP TO: Provide complete shipping address 

(Use street address-Do not use PO Box #)
	Indicate Shipping Method Authorized:
	
	Office Use

(Do not write in this box)

	
	
	UPS Ground  (Free)
	
	Chapt # _____________

Region # ____________

Inv #     _____________



	
	
	2nd Day Delivery (at chapter expense)
	
	

	
	
	Overnight (at chapter expense)

	
	

	
	Please check box if Residential address, as Additional Shipping will be applied.
	
	

	THIS ORDER PREPARED BY
	

	Name
	
	COMMENTS:

	College/University
	
	

	Greek Name
	
	

	Phone Number
	
	

	Email Address
	
	

	Order Date
	
	

	ITEM/DESCRIPTION
	QTY
	UNIT PRICE
	TOTAL $

	                                               PROMOTIONAL ITEMS
	

	Membership Invitation Kit Complete Kits      OR       Individual Components (see below)
	
	No Charge
	$0

	Letter from the National President, “Dear Student”
	
	No Charge
	$0

	DMD Information Card
	
	No Charge
	$0

	Brochure from the Association of College Honor Societies, A Matter of Honor
	
	No Charge
	$0

	(Plan to include the Membership Data Profile forms in your invitation package distribution or mailing.)
{Can be found at the  www.deltamudelta.org  website under Faculty Adviser, under Forms.}
	

	Membership Promotion Posters (one set of two different posters)
	
	No Charge
	$0

	    RECOGNITION ITEMS
	
	

	Multi-Plate Recognition Plaque 

(Walnut base w/DMD logo on large engraving plate &12 individual name plates for personalizing)
	
	$55.00 US
	

	Recognition Plaque (Walnut base w/DMD logo & engraving plate for personalizing)
	
	$57.00 US
	

	DMD Honor Cords (Purple & Gold cords)  
	
	$9.00 US
	

	DMD Honor Stole (Purple & Gold with embroidered insignia with Greek letters)
	
	$30.00 US
	

	                                                      OTHER ITEMS 
             (Please visit  www.dmd-ntl.org  under Shop DMD for pictures and other available items)
	

	DMD Banner (Purple nylon background, gold & black silk screen printed key and logo, 18” X 23” mounted on horizontal pole with gold end caps and gold cord)
	
	$50.00 US
	

	Banner Pole & Stand for displaying banner (shipped separately)
	
	$40.00 US
	

	DMD Name Badges (DMD logo, 6 badges per 8½ X 11 sheet, laser printer compatible, for use with clear plastic badge holder (not included) 60 badges per set)
	
	$5.00 US
	

	Name Badge Holders (3X4” Stretch Cord Badge Holder.  Set of 10)
	
	$4.00 US
	

	Name Badge Holders (3X4” Stretch Cord Badge Holder.  Box of 100)

	
	$35.00 US
	

	DMD Stationery with Envelopes (250 sheets with matching #10 envelopes)
	
	$15.00 US
	

	     DMD Stationery (250 sheets of DMD Logo Letterhead only)
	
	$6.50 US
	

	     DMD Pocket Folder (White with purple and black imprint) 
	
	$1.50 US
	

	Paperweight/Medallion (Marble base with DMD medallion and brass engraving plate)
	
	$10.00 US
	

	TOTAL
	
	
	$

	Faculty Adviser:
	____________________________________________
	Date:
	____________________________


INSTRUCTIONS FOR COMPLETING 2007-2008 DELTA MU DELTA CHAPTER SUPPLY ORDER FORM
This form may be downloaded at  www.deltamudelta.org from Faculty Adviser or Chapter Officer, under Forms

Please fill out the Supply Order Form and Send to DMD:

Preferred Method:

ATTACH THIS FORM TO YOUR EMAIL MESSAGE, AND SEND ELECTRONICALLY TO:

               dmd@deltamudelta.org

Alternate Methods:

Fax to:  708/221-6183  Or

Mail to:  9217 Broadway Avenue, Brookfield, IL  60513-1251 (Please allow 2 weeks for non-electronic processing.)
You must provide (on each Order Form) information enabling the Central Office staff to contact the person placing the order by telephone or email.  An Order Form must be completed for every order.
Listed below is the required information for a Chapter Supply Order:

1. Complete SHIP TO address


This must be a UPS deliverable address  -  NOT A PO BOX

2. Authorization for type of delivery

UPS Ground Delivery is free


2nd Day Delivery or Overnight Delivery is at Chapter’s expense

3. Indicate the name, phone number, and Email address of individual preparing the Order.

4. Indicate the name of College/University, Greek Chapter name, and date the Order is being placed.

5. Complete the items needed on the Supply Order Form.

6. Chapters will be billed for any item(s) for which there is a fee.  All prices are in US currency.  Invoices must be paid within 30 days of receipt.

7. Order only kits and supplies for the current term.   Anticipate possible changes.

	For your information, the following calculations are only a SAMPLE – a comparison of cost between sending the Order by Ground Delivery, 2nd Day, and Next Day Service.  These are not actual shipping charges.

	To help you make a decision on the Method of Delivery for your chapter materials, listed below are the average costs of shipping an order of 25 Membership Invitation Kits using the various Methods of Shipping

	UPS Ground Delivery
	$3.50 - No Charge to Chapter
	$5.75 to Residential At Chapter’s Expense

	UPS 2nd Day Delivery
	$10 - At Chapter’s Expense
	$12 to Residential At Chapter’s Expense

	UPS Next Day Delivery
	$22 - At Chapter’s Expense
	$28 to Residential At Chapter’s Expense
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